BUILDING USE APPLICATION



Revised 10.2025

The First Presbyterian Church of Pleasant Valley
PO Box 664; 1576 Main Street

Pleasant Valley, NY 12569

(845) 635-3289

Building Use Application


This is for RECURRING EVENT REQUESTS ONLY:

Name of Primary Contact for Rental: ________________________________________________________________

Name of Group (if applicable) ​______________________________________________________________________

Email Address: ____________________________________Phone:___________________

Do you have insurance? ________Insurance Carrier/Agent_______________________________________________
Please be specific in your request, i.e. “the first Thursday of every month”; “Every Tuesday”…

Start Date of Rental Requested: ___________________________________________________________________
Times: (to and from) ____________________________________________________________________________

End Date of Rental: _____________________________________________________________________________
No. of people attending_____________ (adults & children)
Room type requested ___________________ (see options below) 

Please list any special requests or needs here….

______________________________________________________________________________________________

General Use Classroom                          Fellowship Hall                      Yellow Room 

Will you be utilizing the kitchen? If so, please specify your intention (subject to $50.00 additional rental fee): 

___________________________________________________________________________________________

Fees

General Use Classroom:  $50.00 per 4 hours

Fellowship Hall:  $150.00 per 4 hours; $25 each additional hour

Yellow Room:  $70.00 per 4 hours; $10 each additional hour

This is for ONE TIME RENTAL REQUESTS only:

Name of Primary Contact for Rental: _______________________________________________________________

Do you have insurance? _________________________________________________________________________
Email Address: ____________________________________Phone:____________________

Date of Rental Requested: ________________________________________________ Times: ______________

End Date of Rental: __________________________________________________________
No. of people attending_____________ (adults & children)

Room type requested ___________________ see options below.

Please list any special requests or needs here….

_______________________________________________________________________________________________

(  General Use Classroom                          ( Fellowship Hall                      ( Yellow Room 

Will you be utilizing the kitchen? If so, please specify your intention (subject to $50.00 additional rental fee): 
___________________________________________________________________________________________

Fees:  
General Use Classroom:  $50.00 per 4 hours

Fellowship Hall:  $150.00 per 4 hours; $25 each add’l hour

Yellow Room:  $70.00 per 4 hours; $10 each add’l hour


The First Presbyterian Church of Pleasant Valley

PO Box 664; 1576 Main Street

Pleasant Valley, NY 12569

(845) 635-3289

Building Use Application
Please retain for your files

Facility Use Policy:  
1. You may expect to find others using other portions of the building simultaneously. The fees listed are for one-time use of the facility. Other fees for ongoing use may be negotiated with the Board of Trustees.

2. Scheduled building use may include permission for light use of the kitchen (beverages), but each group must provide its own supplies. Any food service beyond beverages must be coordinated with the Board of Trustees.  Any Oven and/or Dishwasher use is by permission of the Board of Trustees before the event. 
 3. IN ORDER TO RESERVE THE FACILITIES:

(a) Contact the Church office (845-635-3289) for availability of the date for your event.
(b) Fill out ALL applicable forms and return them to the Church office.

(c) Trustees must approve the request upon approval, the Church office staff or a Member of the Board of Trustees will notify you regarding your rental request.
(d) Church office receives the required deposits.

4. Smoking is strictly prohibited in this building.

5. There shall be no use and/ or presence of alcoholic beverages in any form in or around the building or property.  

6. The event will begin and end within the time established on the agreement.

7. All furniture must remain in its respective room, and if temporarily rearranged, must be returned to the original placement.

8. Children must be supervised by parents or caregivers and stay in the rented area.

9.  As part of the cleanup after an event, the rental group will pick up all trash on the floors, tables, chairs and any other furniture. The floor will be broom-swept if necessary, and floor garbage will be picked up.  (Broom and dustpan is available for use) All tables, chairs, and countertops will be cleaned after use. Pour any liquids out of cups before disposing of them. All trash should be disposed of in the bag-lined trash cans. If needed, large black garbage bags are available for use.  

 No adhesives, tapes, pins, nails, tacks, etc. may be used to secure decorations, announcements, etc. to the walls or windows. (Blue Painters' tape is preferred)
Please provide the following information and return the form(s) to the church office for approval.


Indicate which category pertains to your rental request: (Please ☑)


Church ministries and/or programs (i.e. wedding, church services, memorial service) 


Member ___      Non-Member ___


Civic, not for-profit groups, Please specify:  _________________________________________ group*


Profit making event, Please specify type: ___________________________________________event


Meeting use only  








Facility Use Policy Statement/Terms of Agreement:  


I/we understand and agree to the rules and policies set forth by the First Presbyterian Church of Pleasant Valley as established in the Facility Use Policy and Terms of Agreement.  I/we hereby release the First Presbyterian Church of Pleasant Valley from any and all liability, past, present and future, arising from use of the church facilities. 


This Agreement shall begin on __________ (date of Rental) and continue for __________ (end date of Rental).


Either Party may terminate this Agreement for any reason with written notice to the other Party.�No Modification to agreement unless in Writing:


No modification of this Agreement shall be valid unless in writing and agreed upon by both Parties


Please note, any damages to the facility are the responsibility of the rental contact on file.


I have read and understand the policies as stated:


__________________________________________________/_________________________________________


Print Name							Date


_______________________________________________________________________________________________________________________________


Signature








Rental Request for Date(s): _______________________________Recurring or one time use? ________________________    


For Event: ____________________________________________


Room type requested ___________________ Kitchen use? ____________ (subject to $50.00 additional rental fee):


Fees:


General Use Classroom:  $50.00 per 4 hours


Fellowship Hall:  $150.00 per 4 hours; $25 each add’l hour


Yellow Room:  $70.00 per 4 hours; $10 each add’l hour





Total Due: $______________________ by Date: _____________











*For all non-profit/civic rental requests, a donation is suggested and much appreciated
Please note that a custodial deposit of $50.00 (payable to the church) is required for ALL rentals, to be returned following the event.

